
Procurement Title: PROCUREMENT OF VARIOUS OFFICE SUPPLIES AND OTHER SUPPLIES FOR VARIOUS OFFICES

PR No. : 2026-05917-018 Solicitation No. :

PR Date : Philgeps Reference No. :

Approved Budget for the Contract: ₱624,889.40

GENERAL TERMS AND CONDITIONS:
1. Warranty shall be for a minimum period of three (3) months for expendable components, one (1) year for

non-expendable components, from date of acceptance by the City Government of Dagupan.

2. Price validity shall be for a period of thirty (30) calendar days counted form date of quotation.

3. Price quotation shall be inclusive of all costs and applicable taxes.

4. Delivery period upon receipt of Purchase Order (P.O.)

5. Amount of bid docs to be paid Php 1,000.00.

6. PhilGEPS REGISTRATION/ CERTIFICATE, MAYOR'S/ BUSINESS PERMIT, TAX REGISTRATION, SEC or DTI.

Shall be attached upon submission of quotation.

7. Latest income/business tax return shall be attached upon submission of quotation if ABC is above Php 500,000.00

8. A notarized omnibus sworn statement (GPPB-prescribed format) shall be attached upon submission of quotation

if ABC is above Php50,000.00

9. Bidders shall submit original brochures showing certifications of the product being offered. (if applicable)

10. ANY ALTERATIONS AND/OR ERASURES SHALL BE COUNTER-SIGNED BY THE BIDDER OR HIS/HER DULY AUTHORIZED

REPRESENTIVE. BIDS WITH ALTERATIONS AND/OR ERASURES THAT ARE NOT COUNTER-SIGNED SHALL BE REJECTED.

COMPANY NAME :

ADDRESS :

PHILGEPS REGISTRATION No. : Valid Until:

5 can

5 bottle

170 bottle

10 box

25 piece

10 piece

5 piece

40 piece

20 box

7 pack

5 pack

3 pack

1 pack

5 pack

35 bottle

30 ream

4 ream

5 ream

10 pack

15 piece

15 piece

10 piece

 QUOTATION/ OFFER AMOUNT

UNIT PRICE TOTAL AMOUNT

AIR FRESHENER, 320ml/can

Request for Quotation (RFQ)

QTY UNIT ITEM DESCRIPTION UNIT COST

APPROVED 

BUDGET FOR THE 

CONTRACT

25 March, 2026 12884118

Please quote your lowest price on the item/s listed described below or in the attached Purchase Request (PR) subject to the General Terms and Conditions Stated 

herein, submit filled out quotation duly signed by you or your duly authorized representative not later than
March 31, 2026, 12:00 PM  at the Bids and Awards Committee Office, 2nd Floor, City Hall Complex, A.B. Fernandez  Ave., Dagupan City 2400 Pangasinan.

ATTY. AURORA E. VALLE

BAC Chairman

104-7N-26

Original Signed

BALLPEN, Crystal Tech, 0.5, 25s/box, Black

BALLPEN, Crystal Tech, 0.5, Black

ALCOHOL, Isopropyl, 70% Solution, 1gallon/bottle

ALCOHOL, Isopropyl, 70% Solution, 500ml/bottle

BALLPEN, Retractable, 0.5, Black

BATHROOM SOAP, 85g/box

BALLPEN, Crystal Tech, 0.5, Blue

BALLPEN, Crystal Tech, 0.5, Red

BATTERY, Rechargeable, Size AA, 2pcs/pack

BATTERY, Rechargeable, Size AAA, 2pcs/pack

BATTERY, Dry Cell, Size AA, 4pcs/pack

BATTERY, Dry Cell, Size AAA, 4pcs/pack

BOND PAPER, Legal, Subs. 20, 500sheets/ream (PAPER, 

MULTICOPY, Legal)

BOOK PAPER, A4, Subs. 20, 500sheets/ream

BLEACHING POWDER, 1kg/pack

BLEACHING SOLUTION, 1liter/bottle

BROOM (Walis Tambo) 

BROOM (Walis Ting-Ting)

BOOK PAPER, Legal, Subs. 20, 500sheets/ream

BOOKBIND COVER, Long, Clear Plastic, 5s/pack

BROOM, Stick (Ting-ting)
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 QUOTATION/ OFFER AMOUNT

UNIT PRICE TOTAL AMOUNT
QTY UNIT ITEM DESCRIPTION UNIT COST

APPROVED 

BUDGET FOR THE 

CONTRACT

10 piece

1 piece

25 piece

1 piece

10 bottle

15 box

10 box

5 piece

15 piece

5 piece

3 piece

4000 pack

3 can

9 piece

15 piece

10 piece

200 piece

2700 pack

2 piece

5 piece

20 piece

50 piece

2 pack

20 piece

1 piece

7 pack

1 box

1 piece

2 piece

4 can

1 pack

1 piece

17 piece

2 piece

2 piece

10 piece

8 piece

10 piece

30 piece

1 piece

1 piece

10 pad

5 box

1 piece

2 piece

20 box

CALCULATOR, Basic Compact, 14 Digits

CEILING COBWEB REMOVER, 2-Way, Extendable, Plastic Handle

BRUSH FLOOR/ Push with Handle

CLIP, Backfold, 32mm

CLIP, Backfold, 50mm

CHALK, Molded, White, 100s/box

CLEANER, Toilet Bowl and Urinal, 900ml/bottle

CUTTER, Heavy Duty

DATA FILE BOX, Triple

CLIPBOARD, FC Legal, Metal Clamping, Plastic Board

CORRECTION TAPE

DUSTPAN, Plastic, Large, with Handle

ELECTRICAL TAPE, Big

DETERGENT POWDER, 50g/pack

DISINFECTANT SPRAY, 340g/can

FABRIC CONDITIONER, 22ml/pack

FLASH DRIVE, 16gb

ELECTRICAL TAPE, Small

ENVELOPE, Expanding, Kraftboard, Long

FOLDER, Tagboard, Long

FOLDER, Tagboard, Long, 100pcs/pack

FLASH DRIVE, 64gb

FOLDER, Tagboard, A4

GLUE STICK, 4s/pack

GUN TACKER WIRE, T50, 1250pcs/box

FOLDER, Tagboard, Short

GLUE GUN, Heavy Duty

INSECTICIDE SPRAY, 500ml/can

KEYBOARD MOUSE PACK, Wired, USB Connection

GUN TACKER, Heavy Duty

HDMI CABLE, 20 meters

MARKER, Permanent, Broad Tip, Blue

MARKER, Permanent, Broad Tip, Red

KEYBOARD, with NumPad, Wired, USB Connection

MARKER, Permanent, Broad Tip, Black

MOP HANDLE, Wooden Handle, Metal Frame, 5ft

MOPHEAD, Cotton, 500g

MARKER, Whiteboard, Broad Tip, Black

MOP HANDLE, Metal Handle, Metal Frame, 5ft

NOTE PAD, Stick On, 3" x 5", 100sheets/pad

PAPER CLIP, vinyl/plastic coated, jumbo, 50mm

MOUSE PAD, Basic

MOUSE, Wireless, USB Bluetooth Connection

PENCIL, Lead #2, 12s/box

PAPER/DOCUMENT TRAY, 3 Layers, Plastic Base, Metal Rod 

Frame

PENCIL SHARPENER, Manual, Sigle Cutter Head
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 QUOTATION/ OFFER AMOUNT

UNIT PRICE TOTAL AMOUNT
QTY UNIT ITEM DESCRIPTION UNIT COST

APPROVED 

BUDGET FOR THE 

CONTRACT

20 pack

15 bottle

10 bottle

10 bottle

10 bottle

1 piece

5 piece

5 piece

5 piece

15 pack

2 pair

7 pair

5 piece

5 bundle

3 piece

6 piece

5 pack

2 piece

1 piece

5 roll

3 roll

10 roll

10 roll

10 roll

2 roll

20 roll

5 box

512 pack

20 piece

5 piece

10 pack

25 pack

2 piece

3 piece

3 piece

2 piece

3 piece

15 piece

8 piece

27 piece

10 piece

40 piece

2 unit

2 unit

2 piece

20 piece

PHOTO PAPER, A4, 230g, Glossy, 20s/pack

PRINTER INK REFILL, Epson 003, 65ml/bottle, Magenta

PRINTER INK REFILL, Epson 003, 65ml/bottle, Yellow

PRINTER INK REFILL, Epson 003, 65ml/bottle, Black

PRINTER INK REFILL, Epson 003, 65ml/bottle, Cyan

RECORD BOOK, Hard Bound, 300 pages

RECORD BOOK, Hard Bound, 500 pages

PUNCHER, Paper, Heavy Duty

PUSH BRUSH, Plastic Handle

SCISSORS, Multi-Purpose, 8"

RING BINDER, Steel, 1½", 10pcs/pack

SCISSORS, Multi-Purpose, 6"

SIGN PEN, Gel Point, 0.7mm, Black

SPECIALTY PAPER, Approx. 200gsm, A4, 100sheets/bundle

STAPLE REMOVER, Plier Type

STAPLER, #35, Heavy Duty, with Staple Remover

STICKER PAPER, Legal, Glossy, 10sheets/pack

STORAGE BOX, Plastic, with Cover, 67 Liters

TAPE DISPENSER, Table Top

TAPE, Double Sided, 1"

TAPE, Duct, 2"

TAPE, Masking, 24mm

TAPE, MASKING, 48mm

TAPE, Packaging, 48mm

TAPE, transparent, 24mm

TAPE, transparent, 48mm

THUMB TACKS, 90pcs/box

TISSUE PAPER, 2ply, 12rolls/pack

TOILET BOWL BRUSH, Wooden Handle

TOILET SUCTION PUMP, Rubber, Wooden Handle

TRASH BAG, Plastic, Large, 10pcs/pack

TRASH BAG, Plastic, XLarge, 10pcs/pack

TRASH BIN, 2 Wheel, with Cover

TRASH CAN, with Cover

TRASH CAN, with Cover, Drum Type, with Brace

USB HUB, 3.0, 4 Ports

BUGGY, Steel, Heavy Duty

BULB, LED, 15watts

BULB, LED, 25watts

BULB, LED, 40watts

CERTIFICATE FRAME, 9x12

CERTIFICATE HOLDER, A4, with Flap

CIRCUIT BREAKER, 30Ampere, Bolt On

COAXIAL ADAPTER, PL-259 Plug

DIGGING BAR, Steel

DIPPER, Standard, Plastic
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 QUOTATION/ OFFER AMOUNT

UNIT PRICE TOTAL AMOUNT
QTY UNIT ITEM DESCRIPTION UNIT COST

APPROVED 

BUDGET FOR THE 

CONTRACT

10 pack

10 pack

10 pack

5 piece

4 piece

3 piece

5 piece

5 kilo

1 piece

50 piece

1 set

2 piece

70 piece

1 piece

10 bottle

10 piece

10 piece

2 can

1 piece

27 pack

2 pack

2 unit

22 set

3 piece

9 roll

3 piece

5 piece

15 piece

10 unit

After having carefully read and accepted your General Terms and Conditions, I/ WE quote you on the item at prices noted above.

Signature over printed name 

 (Owner/ Authorized Representative)

Telephone/ Mobile No. :

Email Address :

Date :

TAPE, Teflon, 3/4inches

TARPAULIN STANDEE, Retractable Roll Up, 2.79 ft x6.89 ft

TONG, Steel, Big

TORNADO MOP, with Bucket

UTILITY CAN, 65 Liters, Plastic

₱624,889.40

DISPOSABLE CUP, Plastic, 12oz, 50s/pack

DISPOSABLE CUP, Styro, 12oz, 25s/pack

DISPOSABLE SPOON FORK, Plastic, 20pairs/pack

DOOR KNOB, Zinc Alloy

FAUCET, Outdoor, Brass, Hose Bibb

FAUCET, Outdoor, Brass, Plain Bibb

FLUORESCENT TUBE, Straight, T8, 18watts, Daylight, 2 feet

G.I. TIE WIRE, #16, per kilo

HDMI CABLE, Nylon Braided, 10meters

I.D. LANYARD, Customized

LAPEL MICROPHONE, Wireless Headset, 20 Selectable 

Frequencies

Lavatory fitting hose 1/2x1/2

LED TUBE, Double Ended, Straight, T8, 18watts

MEASURING TAPE, Tylon Blade, 8meters

MULTI PURPOSE CLEANER, Organic, with Odor Elimnator, 

1Gallon/bottle

PADLOCK, Brass, 40mm

PAIL, Plastic, 12 Liters

PAINT, Enamel, White, 1gallon/can

PHILIPPINE FLAG, Nylon, 3ft.x5ft.

PLASTIC BAG, Sando, Large, 100pcs/pack

PLASTIC BAG, Sando, Medium, 100pcs/pack

PRESENTER, Laser Pointer, Wireless

RAINCOAT, PVC Material, Jacket Type, with Pants

SHOVEL, Flat
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